Adding a New Student into my Classroom

1. Using you browser software (Internet Explorer, Safari, Chrome, etc.), type in
the following address: https://data.kei-pa.org

2. You will then be taken to the Kindergarten Entry Inventory System Login
Page as pictured below:

TG

KINDERGARTEN
ENTRY

Thursday, September 15, 2016

* Emall Address

jray@csiu.org
* Password

Sign In

* denotes roquired felds.

| forgot my password.

3. Enter in your Email Address and your Password.

HINT: If you forgot or need to reset your password, click on the [ forgot my
password link at the bottom of the Login page.

4. Then click the Sign In button.

Sign In




5. After clicking Sign In, you will be taken to the “Welcome” screen as pictured

below:

KINDERGARTEN

EN

Thuradsy, Seplember 15, 2016

prowvided access to the KEI software.

cahagheipficsiv.ong
570-523-1155

Joff, @z 2137
Linca, axt 2293

Go 1o Your Dastboard

If you have questions of need support in software use, contact e KEI support foam at:

Piaase foliow the Snk Balow 10 GO 10 your assigned school Buiiing for antry

Signed in as. Jell Kay (key@csiv.on) | /

Student skl levels may be entered st any point during the 45 calendar day collection period.

Student outcomes shoukl be finalized no later than 60 calendar days from the start of the school year

Assasamant Year

Teachers MUST have complated the training prosocal and obitained a certificate of completion of the proficient Lser assignment befare they will be

xe-2077 O Go

6. On the “Welcome” screen, Click on the “Go to Your Dashboard” link at the
bottom of the welcome message.

7.

[GI} fo Your Daﬁhhuard]

Please follow the link below o go to your assigned school building for entry;

You will then be taken to your Classroom Dashboard screen.

Edit this Classroom

Plaase select a single indicateor. ..

Actions
[enter inventory] [adit] [remove]
[enter inventory] [edif] [remove]

ventory] [edit] [remove]
ntory] [edit] [remove]
ventory] [edit] [ren

[enter inventory] [edit] [remove]

Classroom Indicator Summary Regort

Teachers Linked: Kathryn Denhom

Last Name First Name Middie Name Date of Birth PA Secure ID Completion Data Entry Status

Entar for Classroom

Data Tast
Erb Ken
Freebird Greg
Girl Test
Harris Jerry
Haris Kim
Jaff
Senith Tom

Add a new student to this dassroom

School District: Slippery Rock Area SD (104107503) IU: Midwestern 1U 4

Bullding Name: Slippery Rock Area EI Sch (104107503-1171) Address: 470 N Main St, Slippery Rock, PA 16057 Start Date: 08/2
Classroom Name: Denhom RM102 (Full Day) StartDate: 09/03/2016

Go to Statewide Dashbeard Go 1o District Dashboard Go to Bullding Dashboard

04/10/2012
04/08/2012

08/02/2012
04/01/2092
02/03/2012
08/03/2012
0110172009

02/04/2012

16/ 30
30/30

12/30
6/30

18/30
16/30
30/30

14/ 30

Assessment Year: 2016-201

Incomplete
Complete

[POF; Save View]
Incomplete
Incomplete
Incormplete
Incomplete
Complete

[POF: Save View]
Incomplete




NOTE: If you do not see your classroom(s) listed on your Teacher
Dashboard, it means that the person responsible for adding your Classroom
has not completed this task yet. In order to add student data to your
classroom, this will need to be completed. Please contact the Person of
Contact assigned to your district or KEI Support staff for assistance.

8. Ifyour Classroom is listed, you will be able to add or edit student records
into your classroom list.

9. To edit and/or add information to a current Student Record, click on the edit
link next to the Student’s name you wish to change.

Teachers Linked: Kathryn Denhom

Actions Last Name First Name Middle Name Date of Birth PA Secure 1D Completion Data Entry Status
[entar ventoryd [edi] lremove] Data Tast MMEni2 16130 Incompleda
[antar imvenlony] [edif) [remove] Erb Ken a1z 307 30 Complerte

[PDF: Sawe Vies]
lenter inventory]| [edil [lemove]  Freebind  Greg oE02E012 12130 Incomplese
[anter imventon] [edi] [remave]  Gid Test Oadl12012 L] Incomplete

10.To add a new student, click the Add a new Student to this classroom link at
the bottom of your Student List.

Actions Last Mame First Mame Middie Name Date of Birth PA Secure ID Completion Data Entry St
[enter mveniory] |edil] [remeve] Data Tasl 202 16130 Ineamplatbe
[enber nmventory] |edil] [remove] Erb Ken O4082M2 307130 Complele
[FDF: Save Vi
[enter imventory] [edif] [remove] Freebird Greg 08022012 12/30 Incomplete
[enter imventory] [edit] [remove] Gid Tast 2012 6130 Incomplete
[enter imventory] [edit] [remove] Harris Jarry 20322 18130 Incomplete
[enter mventory] [edit] [remove] Harria Him 08032012 16730 Incomplete
[enter imventory] [edit] [remove] Kay Jdeff 0170172009 30530 Complete
[PDF: Save Vi
[enter mventory] [edif] [remove] Smith Tom 020452012 14730 Incomplate

I Add a new studant io this classroom I




11. To successfully add a new student, complete all of the fields with the red
asterisk (*) next to them. You may click on each field to enter information or
use the “tab” key to from field to field.

' ' cotiaboration with the Central Susguehanna Intermediate Unit (LS

KINDERGARTEN
ENTR

Friday, September 1, 2017 Signed in as: Jeff Kay (jkay@csiu.ong) | A

School District: Albert Gallatin Area SD (101260303) IU: Intermediate Unit 1 Start Date: 09/01/2017
Bullding Name: Friandship Hil El Sch (4622) Address: 218 New Geneva Rd, Point Marion, PA 15474 Start Date: 09/01/2017
Classroom Name: Mrs, Smith (Full Day) Start Date: 09/01/2017

Go 1o Satewsde Dashboard Go 1o District Dashboard Go e Buliding Dashboard Go 1o Related Classroom Dashboard

Student information

First Name *
Middle Name
Last Name *
PA Secure ID
School ID
Date of Birh *
Gender * Please sefect.., C

Race/€hnioty * Please sclect...

Pre-K Experiance (ff known) Please select...

Other Pre-K Experience

LEP/ELL Status yes o
5 English the primary home language? yos8 o
Writien IEP/S04 yes no
School Entry Date *

Add New Stugent
* dercrias regared felds

HINT: Here is a list of the initial required fields on Student screen

First Name - Student’s First Name

Last Name - Student’s Last Name

Date of Birth - Student’s Date of Birth (Month, Day, Year)
Gender - select a value from the drop down list.
Race/Ethnicity - select any value from the drop down list.
School Entry Date - select or enter from the drop down menus.

"o o0 T

12. The fields without the red asterisk (*) are not required in order to save a
Student’s record. However, it is recommended that you complete all of the
fields that you have information for.

13. Once you have all of the “required” fields competed, click the “Add New
Student” button”.



Add New Student

HINT: As areminder, you must complete all of the required fields in order to
successfully add a new student.

Note: If any errors appear in red, it means that based on your answers, there
are now more required fields. So, if you see red requirements, complete them
all by making a selection for each newly “required” field.

School District: Albert Gallatin Area SD (101260303) IU: Intermediate Unit 1 Start Date: 09/01/2017
Building Name: Friendship Hill El Sch (4922) Address: 218 New Geneva Rd, Point Marion, PA 15474 Start Date: 09/01/2017
Classroom Name: Mrs, Smith (Full Day) Start Date: 09/01/2017
Go to Staewce Dasnhboard Go to District Dashboard Go 1o Bulding Dashboard Go to Related Classroom Dashboard

Student Information

Firat Nams © “First Name" is required ‘

Midde Name

LastNawne * “Last Name" is requeed ’

PA Secure ID

Scheal 1D

Do of Birth * “Date of Birth” Is required i

Gendec* “Gander is required.

Please select... O
Race/Ethniclty * "Race/Ethnicity” s required
Please select... <

Pre-X Experiance (if known) Ploase select ¢

Other Pre-K Experience

LEP/ELL Status yes ™

I8 English the primary home language? yes  no

Written IEP/S04 yes ™

School Entry Dese * *School Entry Date” is required

e ¢ $ !

14. Once you have successfully added the child’s demographic information, that
child’s name will show up under your Student List.

T T T ToTT T
5 ; i left 0401000 ADSAD G : Sarve View]
[ander imveniony] [edi] [remove] Russell Addi=on 0402012 ai3a Incomplebe
T Tl [ THMOVE 1 Tom A=A T80 TRCCmE

15.To add additional students to your classroom, click the Add a new Student
to this classroom link at the bottom of your Student List and repeat the
same process as listed in steps 9-13 above.
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