To review and/or update your district’s KEI User List

1. Gotothe KEI Database: https://data.kei-pa.org/user/login

2. Enter your email address and password to log into the system. If you forgot your password, click on the “I forgot

my password” link to reset your password.
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3. Next, click on the “Go to Your Dashboard” link.
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https://data.kei-pa.org/user/login

4. Asthe POC/District Administrator, you will be able to see your “District Dashboard”.
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5. To locate your district’s “User List”, scroll down the screen until you find the section labeled “User List”. Please
review the names of the employees, teachers and staff on your “User List” for accuracy.

Building Name EDNA Building ID Start Date  Location Reports

- ‘m T B [website 2295 03232017 8 |ndicator Summary
| sch [website] 7733 08/23/2017 Indicator Summary
Tt website 2291 08232017 Indicator Summary

Check for Students without 3 PA Secure |

There are eurrently no unlinked students entered for this district

Add a new student {and optionally link the student to a dassioom)

To view students in classrooms, please click an a school in the list above

All Users Assigned to this District (T):

Actions Location Name User Role Last Login
[edit] [email ! District Administrator  10/02/2017
|ecit] [email] u u Teacher Qw27
|edit] [email mE = u u - . Teacher 09nd207
[edit] [email] Teacher 09182017
|edit] [email Teacher ogne2017
[edit] [ermail] Teacher 049/14/2017
[edit] [emsail] m = = u Teacher oarzes2017

If corrections to a user name or email address are needed, you may click the edit link next to that user’s name and make
the needed changes. If you need to have a user’s information deleted, simply send an email to the KEI Support Team at
csiutghelp@csiu.org requesting to have that user(s) removed from the list.

If you need any assistance in updating your user list, feel free to contact the KEI Support Team at your convenience by
email at csiutghelp@csiu.org
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